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INOJIOKEHHE
0 TPAHCIOPTHOM OTAEJI€e
MOCKOBCKOro roCy JapCTBEHHOr0 IICHXO0JI0r0-IeJArorn4ecKoro yHuBepcuTeTa

1. OGume moJIOKEHHS

TpaHcTIOpTHBIA OTAEN (Damee - OTAEN) SBISETCS CTPYKTYPHBIM TMOApPas/ieeHUEM
dbenepansHOro TOCYIapCTBEHHOTO OIOKETHOTO 00pa3oBaTeNPHOTO YYPEKIACHHMS BBICIIErO
obpazopanus «MOCKOBCKMM TIOCYJapCTBEHHBIM ICHXONIOrO-NEAAaroruyeckoro yHUBEPCUTET)
(manee YHHUBEPCUTET)

B croeit paboTe 0T/ HENOCPEACTBEHHO IOMYMHAETCS MPOPEKTOPY YHUBEPCUTETA TI0

aIMUHUCTPATUBHO-XO35MCTBEHHOH paboTe.

OCHOBHas LieJTb OT/eNa — TPAHCIIOPTHOE 00ecIIeYeHHe AEATENEHOCTH Y HUBEPCHUTETA.

B cBOeil NeATEeNsHOCTU OTHEN PYKOBOACTBYeTCs: (elepalbHBIMU 3aKOHAMHM, aKTaMH
Ipesunenta Poccuiickoit ®enepaunu u [papurensctea Poccuiickon Penepalyy, NpUKasaMy U
pacriopsskeHMsMM MuHucTepeTBa Npocemienus Poccutickodt @enepaumyn, MunucTepcTB2
HAaYKM U BeIcIIero obpasosanust Poccuiickoit Penepauun, YCTaBoM YHUBEPCUTETA, PEIICHUAMH
V4eHOro coBeTa YHHUBEPCHTETa, NPUKA3aMH M PACTIOPSDKEHMSIMH PEKTOpa YHHUBEPCHTETa,
TIPOPEKTOpa MO aIMUHUCTPATUBHO-XO3SHUCTBEHHON paboTe, HacToswMM [TosoxkeHreM U HHBIMU
HOPMATUBHBIMK TPABOBBIMH aKTaMM IO OpraHM3aluu 0€30MacHOro AOPOXKHOTO JABIKEHUS U
SKCIUTyaTaldy aBTOTPAaHCIIOPTA.

2. OcHoBHBbIE 3a0a4H
OCHOBHBIMM 3aa4aMy OTHENA SIBIISTFOTCS:

— opraHuzauys OesomacHoro u Oecnepe0OHMHOrO  TPaHCIOPTHOTO 00CTyKUBaHMS
NoApa3feNieHuil Y HUBEPCUTETA;

— KAa4eCTBEHHOE M CBOEBPEMEHHOE OOCIy)XVMBAHHE CIIy)KEOHBIX TIO€3J0K PabOTHHKOB
YHUBEPCUTETA;

— obecreyeHre TMOCTOSHHOH TOTOBHOCTM aBTOTPAHCIIOpPTa K  MCIIONB30BaHMIO IO
NpeJHA3HAYEHUIO, OPraHM3aLksl €ro TEXHUYECKOro 06CTyKMBAHUA U PEMOHTA.

3. @yHKHUH
B COOTBETCTBMH C BO3/IOKEHHBIMH 3ala4aMy OTAEJ OCYLIECTBIIAET CIIEAYIOLIUE OCHOBHBIC
byHKUMH:
— IJIaHUPOBAHME W OpraHU3aLMsl TPAaHCIOPTHEIX NEPEBO30K YHHMBEPCUTETa, KOHTPOJIb MX
CBOEBPEMEHHOTO ¥ Ka4YECTBEHHOI'O UCIIOIHEHHS;

—  MOCTOSIHHBIK KOHTPOJIb 32 TEXHUYECKUM COCTOAHMSA TPAHCTIOPTHBIX CPEACTE;



— IUAHMPOBAaHME ¥  OpraHW3alUs TEXHUYECKOro  OOCTHYXMBAaHMA M  IUIAHOBO-
NpeyNpPEAUTEIEHOTO  PEMOHTa, IPEIYCMOTPEHHBIX — TEXHWYECKOH —JOKYMEHTalyed ¥
TIOKa3aHUAMM NPUOOPOB UHIMKALUM aBTOMOOHIICH.

—  KOHTPONb 32 COOJIIOEHHEM CBOEBPEMEHHOr0 NPOBEJeHHsS] TEXHHYECKOro 0CMOTpa
TPaHCOOPTHBIX CPEICTB;

—  [OArOTOBKA B TMOJHOM OOBEME JOKYMEHTalMM M MPENJIOXKEHUH M0 3aKIOYCHHIO
JOTOBOPOB Ha MPOBE/ICHHE TLIAHOBBIX TEXHMYECKMX 0OCTyKUBAHMH 1 PEMOHTOB aBTOMOOHIEH;

—  CBOEBPEMEHHOE M MOJHOE OOeCreyeHHe KaXOoro aBTOMOOWIIL rOpIoYe-CMas0YHBIMU
MaTepHuanaMy, 3amacHBEIMA YacTSMM, MHCTPYMEHTOM M MNPHUHAMIEXHOCTAMM IO HOpMam B
COOTBETCTBMM C TEXHMYECKMMM XapaKTepHUCTHKaMH TPaHCIOPTHBIX CPEACTB U CPOKaMU
FOXHOCTH MaTepHAOB, BEAEHUE YUeTa U OTIETHOCTH 00 MX PacXOAOBaHUH U YTUIM3ALHH;

—  opraHmzanMs Ge3aBapHifHON SKCIUTyaTallWd aBTOTPAHCIIOPTa, NPO(UIAKTHKA JOPOXKHO-
TPAHCTIOPTHBIX MPOUCIIECTBHIHA;

—  OpraHM3auys HaJNEeKAILIero XpaHeH!s aBTOMOOMIIEH;

—  CcBOeBpEeMeHHOe 06s3aTenbHOe 0QOpMIIeHHE JOrOBOPOB CTPaXOBAHMs aBTOMOOHICH OT

Pa3IUYHBIX PHUCKOB;

—  OKazaHMe HeOOXOAMMON TEXHMYECKOW IOMOIIM Ha JIMHMH, B TOM 4YHCIE 3BaKyallus
aBTOTPAHCIIOPTa K MECTY XPaHEHHUS;

— opraHMzalMs M KOHTPONb IPOXOXJEHHA IPEAPEHCOBOrO ¥  MOCIEPeHCOBOTO
MEIULHHCKOr0 OCMOTPa BOAUTEAMH;

— paspaboTka ¥ TPOBEJCHHE MEPONPHUATUM, HANpPaBICHHBIX HA JIMKBHIALMIO IPOCTOEB,
TIpeXIeBPEMEHHBIX BO3BPATOB aBTOMOOHUIIEH C TMHUM U3-32 TEXHHYECKUX HEMCIIPaBHOCTEH;

—  aHauM3 TNPHUYMH JOPOXKHO-TPAHCIOPTHBIX NPOUCIIECTBUM M HapyLICHUH BOAWUTEILIMU
MpaBUI JOPOIKHOTO ABYDKEHIS, pa3paboTKa U NPOBeeHHE MPODUIAKTYECKIX MEPONIPUATHI;

—  obecreyeHue Ge30NaCHBIX ¥ 30O0POBBIX YCIOBHH TPy a pabOTHUKOB OTHENA;

— COCTaBIEHHME W TMPEACTABIEHME OTYETHOCTH, pa3paboTKa, BEJAECHME ¥ XpaHECHHE
JIOKyMEHTALIMK, HEOOXOAUMOM [T SKCILTyaTallil aBTOTPAHCIIOPTa;

— TIOArOTOBKA NPEANOXKEHHM 10 COBEPUICHCTBOBAHUIO CHCTEMBI  TPAHCIOPTHOIO
obcnyxuBaHus ~ pabOTHHKOB — YHHMBEDCUTETa,  IOBBILEHHMIO  KayeCcTBa  SKCILTyaTalMH
aBTOMOOMIIEH, MPOAJICHUIO CPOKOB MX SKCILITY aTall|H.

4. CtpykTypa
4.1. Otmen BO3riaBisieT HavyalbHUK TPAaHCIOPTHONO OTAENa, HAa3sHA4YaeMBId WU

0CBOGOXKIAEMBIM OT HOJDKHOCTH TpHUKa3oM Pekropa VYHHBEpCHTETa [0 NPEACTaBICHUIO
NPOPEKTOpa M0 aAMHHUCTPATHHO-X03UCTBEHHOH pabore.

HavanpHuk otaena:

1) npeacTaBaseT NPOPEeKTOpY M0 aXMUHUCTPATUBHO-XO3AHCTBEHHOM paboTe WK PEeKTOpY:

- mipoexT [TonoXeHus 0 TPaHCTIOPTHOM OTAEJE;

- MpEeAJIOKEHNs 110 KaHAUAATypaM Ha JO/DKHOCTH PabOTHUKOB OTAENA;

- ©XErofHBI IUTaH paboThl OTAENA U OTYET O €T0 BEINIONHEHNH;

2) ompegensieT U COrNIaCOBHIBAET NEPCIIEKTUBHBIC HANPABJICHUS Pa3BUTHs OTAENA

3) opraHu3yeT paboTy OTAENa ¥ HECET MOJHYIO OTBETCTBEHHOCTD 3a €TI0 JIEATENbHOCTE;

4) npencrapisieT B YCTAHOBIEHHOM IOPSAKE K MOOIIPEHUIO paOOTHUKOB OTAENA;

5) KOHCYJIBTUPYET paGOTHMKOB YHHMBEPCHUTETA IO BONPOCAM, BXOHALIMM B KOMIIETEHLHIO
oTaena.

4.2. lllraTtHoe pacnucaHue OT/eNa yTBepxKAaeT Pekrop YHUBEpCcUTETA.

4.3. PaboTHUKM OTAENA HAa3HAYAIOTCSA Ha JODKHOCTH U OCBOOOXKAAIOTCA OT AOJKHOCTH

NpUKa3oM PexTopa MO IpeACTaBIEHHIO TNPOPEKTOpa MO aAMUHUCTPATUBHO-XO3SHCTBEHHOM
pabore.

5. BszaumopeiicTBHE C JPYrUMH NOJpa3JeIeHUAMH



5.1. OThen NpUHUMAET K WCIIONHEHHIO NPHKA3bl U pacropspkeHns Pextopa, mpopexkTopa

[10 aJIMMHUCTPATHBHO-XO3SHCTBEHHON paboTe, pelenns Y Y€HOro COBETa, OTHOCAIIMECH K

chepe neATeTbHOCTH OTAEA.

5.2. Otnen B3aUMOJEHCTBYET C:

— OoTHeNnoM Mo paboTe ¢ MEepCOHANOM IO BONpocaM MpUEMa ¥ yBOJIPHEHHUS, NMOBBILICHHS
KBaTHUKALMHA, HOPMUPOBAHHA paboyero BpeMeHy pabOTHUKOB OTAEIa;

— VnpapneHuem GyXranrepckoro y4éra U GMHaHCOBOrO KOHTPOJIS [0 BONPOCaM Y4ETa U
KOHTPOJISl OCHOBHEBIX CPEJICTB M MaTepHANbHEIX 3allaCOB, PACXOJ0B Ha SKCILTyaTalluiO, pEMOHT U
CTpaxOBaHMe aBTOTPAHCIIOPTA;

— CEKTOpOM MaTepuanbHO ofecmedeHHs IO  Bompocam — obecnedyeHus —OTAena
HEeoOXOAUMBIMH XO3MCTBEHHBIMY U KaHLEJIAPCKUMM NPUHAJICKHOCTSIMHY;

— oTHeNoM HHMOPMAIMOHHEIX TEXHONOTHM IO BOMpocaM paboTel, OGCTYXHMBaHUA,
MHGPOPMALIMOHHOTO OGECIIEYEeHHUs] CPEACTB BEIYMCIUTENBHON TEXHUKH, KOMMYHHUKAIHMH ¥ CBA3H
oTAeNa;

— Jlupexuuei Mo SKCIULyaTallMy 3[aHUM, obecriedeHuro Ge30MacHOCTH U OXpaHHl TpyJa
0 BONpOCaM OOCITYXXMBaHUS 30HBI CTOSHKM aBTOMOOMJIEH, ofecredyeHus TOIUIMBOM
XO3SIMCTBEHHOM TEXHUKMY;

— OTHenoM 0e30MacHOCTM M OXpaHsl TpyZa II0 BOIPOCAM TEXHHKU Oe30MacHOCTH,
IPOITYCKHOTO PEXUMa, IEPHUOJIUYECKOTO MEAULIMHCKOIO OCMOTpa.

5.3. Otgmen ycTaHaBNMBaeT ¥ IOAEPKHBAEeT pabouue CBA3M C IIOJAPasfeNCHUAMH
TPAHCTIOPTHOM MHCIEKLHeH ropoga MOCKBEI, OpraHu3alMsIMU, OCYIIECTBIIAIOMUMU CEPBUCHOE
oBGCIy>XMBaHME M TEXHHYECKHMH OCMOTp aBTOMOOWIeH, CTpaXoBaHME aBTOMOOWIEH,
cHa0XAarOLUMH TOTUTMBOM, 3aMaCHBIMU YaCTSMH U COITY TCTBYIOLUMM MaTepHalaMu.

6. IlpaBa

OTmen OAs OCYILIECTBICHUS CBOEH JEATENIBHOCTH B DaMKaxX BO3JIOXKCHHBIX 3a7a4 MU
GYHKUMH UMeeT Npaso:

- 3anpamuBaTh OT CTPYKTYPHBIX MOApa3feleHUi YHHUBEPCHTETa HEOOXOMUMBIE IJis
paboTsI CBEICHHS, JOKYMEHTAUMIO, HHPOPMAIHMIO, CIIPABOYHBIE MATEPUAIIEI AJIsl PELICHUS CBOMX
3aja4;

- [OJArOTaBIMBATH NPOEKTHl HOPMAaTHBHBIX, OPraHM3alMOHHBIX, METOJUYECKUX U JPYIHX
JOKYMEHTOB IO TMOPYYEHHSIM pYKOBOISLIMX paOOTHUKOB YHHUBEPCHTETA B paMKax CBOCH
KOMIIETEHIUH;

- BHOCHTBH NPETOKEHHs PYKOBOACTBY YHHUBEPCHTETA TI0 BOIPOCAM, BXOAAMMUM B cdepy
JeATeIbHOCTH OT/eNa, a Takke Mo pabore APYrux CTPYKTYPHBIX MOJApAa3je/icHUd B Mpenenax
CBOEH KOMIICTEHIIWH;

- ¢GopMHUpOBaTh 3ajdBKM Ha MpPUOOpETEHHE CHELMANbHONW JIMTEPATyphbl, MOAMKUCKY
NEepUOIMYECKOM MeYaTH N0 HaNpaBJIEHUAM, KacaroIMMCs AEATEILHOCTH OTAENA;

- TI0JIB30BATKCS yclyraMu OUOIMoTeKy U ceThro Internet;

- yCTaHaBIWBaTh AENOBBIE KOHTAKTEl C aHAJIOTMYHBIMHU IOJPa3JCIeHUIMU APYTUX BY30B
IO BOIpocaM KauecTBa paboThl OTAENA;

- OpraHM30BBIBATH MOBBICHUE KBATH(QUKaLMK paOOTHUKOB OT/ENa;

- BECTH aHaJlM3 MCIIOJIb30BaHUS aBTOTPAHCIIOPTA 110 Ha3HAYeHHIO, pacxoaosaHuio I'CM u
3aMacHbIM 4acTsAM I10 HOpMawm;

- OTCTaWMBaTh MHTEPECHI OTACIA BO BCEX CTPYKTYPHBIX NMOAPA3ACIICHUIAX VHI/IBCpCI/ITCTa.

7. OTBETCTBEHHOCTD
7.1. OTBETCTBEHHOCTH 3a KAYECTBEHHOE M CBOCBPEMEHHOE BBINIONHEHME GYHKLMH,
TPeyCMOTPEHHBIX HacTosuM ITonoxeHneM, HeCeT HadyalbHUK OT/eNA.



Ha navyanpHUKa OT/AENa BO3JIaraeTcs NepcoHaibHas OTBETCTBEHHOCTE 3!
- cobofieHre EHCTBYIOMEro 3aKOHOAATEeNbCTBa, HacTosuwero Ilonoxenus u TpeboBaHMA
HOPMATHBHBIX JOKYMEHTOB [0 OpraHM3aluu 6e30MacHoro  JOPOXKHOIO  JBIDKCHUA H
SKCIITyaTalluy aBTOTPAHCIIOPTa Y HUBEPCUTETA;
- BeJeHUE CTATHCTHYESCKON OTYETHOCTH O NPOBEJEHHON paboTe U MpelCTaBICHUE JOCTOBEPHOM
MHGOPMALMH O AESATETBHOCTH OT/eNa U TEXHUYECKOTo COCTOSAHUS aBTOTPaHCIIOPTa;
. CBOGBPEMEHHOE ¥ KAaueCTBEHHOE WCIIONHEHMe MopydeHud Pekropa W PyKOBOISIIMX
pabOTHUKOB Y HMBEPCUTETA;

7.2. OTBETCTBEHHOCTh APYTrHMX pPabOTHMKOB OTAENa YCTaHABJIMBACTCSA MAODKHOCTHBIMHU
MHCTPYKUMAMY, yTBEP)KIAEMBIMH TNPOPEKTOPOM  YHHBEPCHTETa IO  aJAMHHUCTPaTHBHO-
X035CTBEHHOH paboTe.

CornacopaHo:
TIpopeKTOp 10 aAMUHHUCTPATHBHO-X03sicTBeHHOM padoTe, M.C. lynkuH
Havansnuk npasosoro otaena, O.B. Tepexosa
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HauaneHuk oTaena no pabote ¢ nepconanoM, M.A. Eropos

HauansHuk TpancnoptHoro otaena, H.IL. Kyrukos

C IMonoxxeHneM 03HAKOMIIEH:



